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G/28/2M8 1153 PM
PAM BRADFORD

BE IT ENACTED BY THE QUORUM COURT OF THE covwﬂb‘ﬁévéwg@m
STATE OF ARKANSAS, AN ORDINANCE TO BE ENTITLED: '

AN ORDINANCE APPROVING THE REVISION OF THE VAN BUREN
COUNTY EMPLOYEE HANDBOOK FOR ALL VAN BUREN COUNTY
EMPLOYEES UNDER SECTIONS “DRUG-FREE AND ALCOHOL-F REE
WORKPLACE POLICY” AND “CATASTROPHIC LEAVE BANK” (SEE
ATTACHED POLICY CHANGES);

WHEREAS: The Quorum Court of Van Buren County recognizes that the Employee
Handbook will need periodic updating; and

WHEREAS: The Employee Handbook has been revised and updated with Ordinance #2016-19;
and

WHEREAS: The Personnel Committee of the Quorum Court agree to the attached changes in a

meeting on the 15" of March, 2018 and that the section on Catastrophic Leave Bank will
grandfather in everyone presently working for the County.

NOW THEREFORE BE IT ORDAINED BY THE QUORUM COURT OF VAN BUREN
COUNTY, ARKANSAS THAT:

SECTION 1: The Van Buren County Employee Handbook be updated.
SECTION 2: These new updates better serve our County employees.
SECTION 3: The lack of a Catastrophic Leave Bank is a Public Emergency affecting the life,

health, safety or property of Van Buren County employees. It is therefore declared that an
emergency exists and this Ordinance shall be in full force and effect from and after its passage.

Approved this 19 day of April 2018




APPROVED:

ATTEST: @.&Qd/@ﬂ/

Pam Bradford, C(ﬁty Clerk

per, County Jadge
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| certify that this instrument was
filed on 042672018 01:52 PN
and recorded in

ORINNANCE Book 2014

PAM BRADFORD

Cournty Clerk

VAN BUREN County, AR

D
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- The Catastrophicj.eave Donation withdrawal form shall be accompanied by a
physician’s staterhent verifying iliness and attesting to the individual's
incapacity to perfpbrm assigned duties.

- An applicant mayjbe required to undergo at his/her own expense a medical
review by a physitian approved by the Committee.

Leave days must pe used for personal illness, temporary disability and/or the
iliness of an immediate family member.

- Leave grants frony the Catastrophic Leave donation shall be in units of up to ten
{10} consecutive Workdays.

- Applicants may sgbmit requests for extensions of leave before their prior grant
expires.

- The maximum number of donated days any member may receive in any twelve
{12) month periofl is sixty {60} days. | .

~  All donated leavelgranted but not used _u<m..m m‘m_luqo@m m;..mqu.m _..md..\amm [
the Catastrophic | eave Fund according to time given,

- ANY fraudulent of misinformation will automatically render application to the

Fund null and void and could resuit in termination:

Fund days will not be granted i an applicant is eligible for or

receiving incoine from an income protection insurance policy or similar

coverage. Employees receiving Workers Compensation benefits will also be

ineligible to receiye benefits. ,

. Procedures for Appliation to the Catastrophic Leave Fund due to Immediate

Family iliness

Procedures will be

exceptions.

- The maximum nufnber of days any member. may fecelve in any gmnc\.moc.. ﬁ£
month period is tpn (10} days (80 hours). Failing to return to work at the end of
the catastrophic Ipave period will result in termination.

- Application to thg Catastrophic Leave Fund as a result of immediate family
iliness requiring pspitalization will be reviewed on an individual basis,
Consecutive daysjpbsent from work may not always be necessary n:ﬂo
immediate familgiliness; therefore, each case will be carefully reviewed as to
individual need. fnmediately family shall include the employee’s spouse,
children, parents bnd any other relatives living in the sarhe household.

same as listed for personai use with the folfowing .

-jhf'h bl
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{5} Random Testing of Safety/Security Sensitive Employees, Employees in safety-sensitive
positions will be subject to random, unannounced testing. A computerized program

County officials who hireffor a position may elect to conduct post-offer / pre- shall determine the individual safety-sensitive employees to be randomly tested.

employment testing on any prospective County employee. The prospective employee (6) Reasonable-Suspicion Testing of Safety-Sensitive Employees. A safety/security

will not be employed untji the test results are received by the office of the County sensitive employee who is reasonably suspected of being intoxicated, impaired, under
the influence of alcohol or drugs, or not fit for duty, shall be suspended from job duties

{2} Post-Offer / Pre-Employment Testing.

Judge. The County ludgepwill then notify the County Clerk, who will notify the elected fox,
County official or departinent head of the testing results. A prospective employee m . with pay pending an investigation and verification of condition. Only an elected County
cannot start work until the post-offer / pre-employment test result is received. 2 I official or the injury, immediately receives medical treatment away from the scene of
. ¥ L the accident; or, supervisor wha has been trained in reasonable-suspicion testing
(3} Safety/Security-SensitivefPositions” include, but are not limited to, positions involving o 4 requirements may initiate reasonable-suspicion testing.
a safety-sensitive functioh pursuant to regulations governing drug and alcohol testing m m (7} Post-Accident Testing
adopted by the .5, Depdrtment of Transportation and The Arkansas Genersl A County employee shall be suspended with pay pending an investigation and
Emaw_& verification of condition and screened for the presence of controlled substances and
Safety sensitive positons fypically involve job duties where impairment may presenta alcohol, as soon as practicable, following his or her involvement in an accident
clear and present disk to fo-workers or other persons. A safety-sensitive position involving a County vehicle or equipment, under the following situations:
includes any position where a momentary lapse in attention could result in injury or {i) An accident that results in the loss of human life;
death to another persanfA safety sensitive position includes, but is not limited 1o, a (i}  Anaccident that results in a moving violation citation;
position in which a drug §r alcohol impairment constitutes an immediate and direct {iii)  An accident that invalves bodily injury to any person who, as a result of the
threat to public heafth ofsafety, such as a position the requires the employee to: injury, immediately receives medical treatment away from the scene of the
{) Carry a firearm, ’ accident; or,
{ii} Perform life-threafening procedures, {ivi  An accident that involves on or more vehides incurring disabling damage as a
{iii}  Work with confiddntial information or criminal investigations result of the accident {requiring any vehicle to be transported away from the
{iv)  Work with controfed substances, I scene).
{v) Maintain a commgrcial driver’s license, )
(vi}  Drive a vehidle or pperate heavy equipment as part of normal duties; {B) Disciplinary Action
{vii}  Serve as a mechar§ic on County vehicles, The following shall result in immediate discharge:
(viii) Serve as a dispatcher for law enforcement or emergency services; or (i) Refusal to take a mandated test for drugs and alcoho!
(i}  Be prepared to us¢ justified physical force against persons to maintain order or (iiy A positive drug test *once the time limit for requesting a split test has expired,
security for _umaoL detained by the county. or upon receipt of a positive resuit from the split test); or
(ili} A positive alcohol test.
{ivi  An accident that involves one or more vehicles incurring disabling damage as a
{4) Testing of Safety/ mnn:_.i -Sensitive Employees. result of the accident {requiring any vehicle to be transported away from the
Safety-sensitive employeps are subject to testing to detect the presence of alcohol and scene).
controlled substances, influding: '{9) Records.
(i Post-offer/ pre-enjployment testing; All records regarding the County’s Drug-Free and Alcohol-Free Workplace Policy shall
(i} Random testing; be confidentialty maintained, in a secure location with controlied access. Although
(it}  Reasonable suspicion testing; records maintained by the County will remain confidential, such records may be used
liv)  Post-accident testirg; and in legal proceedings in defense of the County, its agents, and employees and such

{v) Return-to-duty testing and follow-up testing. records may be otherwise disclosed as required or allowed by law.




